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CARE®SER GUIDE

HOW TO APPLY ONLINE FOR A CHILD CARE FACILITY

INTRODUCTION

This guide provides instructions on how to agplnefor alicense to operate ahild care facilitysing
the Child Care Administration, Regulation and Enforcement SYGHRRES

You must create @ARESccount to begin the application process. If you do not h&ARESccount,
see theHow to Create £ARESccountguide for instructions on how to create one.

Use this guide to help navigate through the application pramesshild care licensure witie

Department of Children and Families.

Not sure where to begin?

Visit theDepartment of Children &
Families Child Care Laws &
Requirements websit® view a list of
availableforms.

Your local licensing counseisr

available to assist with any questions
you may have regarding licensing
requirements or the application
process.

Are you subject to licensure
Complete theChild Care Licensing

Questionnairdo find out if you are
required to be licensed witBCF.
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Laws and Requirements

The following provides detailed information on the laws and requirements that governs the
operation of child care facilities and homes within the State of Florida. Referenced are the Florida
Statutes Sections 402.26 - 402319 and the Florida Administrative Codes, Chapters 65C-20, 65C-
22 and 65C-25.

Florida Statutes

& Child Care Statutes, Sections 402.26 and 402.319, F.5.
o Level 2 Screening Standards (Section 435.04, F.S.)
e Licensing (Section 120.60, F.5.)

Florida Administrative Code

¢ Family Day Care/Large Family Child Care Homes (Chapter 65C-20, FA.C)
e Child Care Facility/Center (Chapter 65C-22, F.A.C)

o Mildly-Ill Child Care (Chapter 65C-25, F.A.C)

e Communicable Disease (Chapter 64D-3, FA.C)

Licensing Handbooks

o Facility Handbook
¢ Family Child Care Home Licensing Handbook
¢ School Age Handbook

Classification Summaries

e Child Care Facility

e Licensed Family Day Care Home

e Large Family Child Care Home

¢ School-Age Facility

e Specialized Child Care Facility for the Care of Mildly-Ill Children



https://myflfamilies.com/service-programs/child-care/laws-and-requirements.shtml
https://myflfamilies.com/service-programs/child-care/laws-and-requirements.shtml
https://myflfamilies.com/service-programs/child-care/laws-and-requirements.shtml
https://myflfamilies.com/service-programs/child-care/contacts.shtml
https://myflfamilies.com/service-programs/child-care/docs/LicensingQuestionnaire.pdf?d=2021-4-30
https://myflfamilies.com/service-programs/child-care/docs/LicensingQuestionnaire.pdf?d=2021-4-30
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GETTING STARTED

Review the requirements fd@pening a Licensed Child Care Fabigfgre you begin the online

application process.

Once you are ready to fill out the online aggfion, login in t&CARE® accesghe child care facility
application

1 EnteryourEmailaddress

1 Enter youlPassword

1 SelectLog In
Child Care Administration, Regulation
and Enforcement System

LOGIN

Ermail
doejohndoug@gmail.com

Password

Forgot Password?

CREATE ACCOUNT NEED HELP?



https://myflfamilies.com/service-programs/child-care/docs/HowToBecomeAChildCareFacility.pdf?d=2021-4-21
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If this is your first time applying forchild care facilityicense you will be greeted with a home screen to
begin the process.

1 Selec{ S Q %o plodeeédNJi

Hello John Doug
Welcome!

The Department of Children and Families Office
of Child Care is excited that you are interested
in offering child care services.

This application will guide you through the
licensing or registration process.

EEL)
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QUESTIONNAIRE

The application process begins wituestionnaireconsisting of four questionsgardingthe child care
facility.

Based omesponses tohe Questionnaireyou will be provided witthe recommendedapplicationfor
your child care facility license

Question 10n theProperty Typgage selectone of the optionsavailablefor child carefacility types.
1 SelectCommercial Buildingf the child care facilitis at a commercial setting.

Once you have selectedPeoperty Type selectNEXT

Choose A Property
Type

What provider type will you be?

Home Commercial

Building

EE————
4
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Question 20n theZip Codeage, ater the Question 3:0n theNumberof Childrenpage, slect
Zip Codevhere the child cardacility is 5 or More childreras thenumber of childrerfor
located

whomyou intend to provideare

SlectNEXT SelectNEXT

Ezm Code B Children

How many children do you intend to
provide care?

ZIP Code
32304
[ T 1
ﬁ n
e i
s AR
mi nn
Less than 5

=l - ] -
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Question 4XlectYesor Noif you intend to care for children with disabilities

Once you haveelected aranswer selectNEXT

K children with
Disabilities

Do you plan to provide care for children
with disabilities?

‘ BACK
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RECOMMBEDATION

Base on your responsesttee Questionnairethe Recommendatiopagewill displaythe appropriate
application to use for ahild care facility license

TheRecommendatiopagealsoprovidesa summary of requirementiat must becompletedin order to
be licensedFor more information on what is required, $8pening a Licensed Child Care Fatairty
licensing requirements.

If you have questions regardilicensing requirements or the applicatj@ontactthe Licensing Contact
listedfor your areaTheLicensing Contaét displayed at the bottom of tHRecommendatiopage.

Toproceed to the applicatiorselectAPPLY NOW

Recommendation

Child Abuse and Neglect Registry Checks

Sex Offender Registery Checks

Juvenile Screening

Employment History Check

Attestation of Good Moral Character

Mandatory Child Abuse and Neglect Reporting Requirements
Volunteer Acknowledgement

Click on the links for
Training — All Child Care Personnel more information

All Child Care Personnel: /—,

40 Hour Introductory Child Care Training (See exception)
« 5 hours of Early Literacy and Language Development Training (See exception)

» 10 Hours Annual In-Service Training

Staff Credentialing Requirement:
» Must have one credentialed Staff member for every 20 preschool age (0-5 yrs) children, starting from the 20th child. (See exception)

For additional information regarding applying for licensure for a Child Care Facility, click here.

Licensing Office
Contact APPLY NOW

For further details, please contact:

Florida DCF
22 Angela Strumeyer f 2505 W 15th St, Panama City FL, 32401 Angela.Strumeyer@myflfamilies.com
Supervisor A, (850)461-0896 & https://myfifamilies.com/service-programs/child-

care/



https://myflfamilies.com/service-programs/child-care/docs/HowToBecomeAChildCareFacility.pdf?d=2021-4-21
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WHO IS APPLYING?

On the Applicantpage selectone option to indicate who is applying for the license.

1 Selectd am the owner and applicantt  /aretheto@rdar of the child care facility.
f Selectdk 'Y GKS 26y SNDRA RS3 MIY FeiR2SIR | NSBSLINBEAESS yRIS aAAYS:
applying on behalf the owner(s).

Once you have selected an optioalestNEXTPROVIDER PROFILE

Hq

Application for a license to operate a

Child Care Facility

Please indicate the type of ownership for your child care program:

The account must be created by the owner or owner's legal representative for the purpose of applying to become a child care provider. Please select the option that best describes
you

@ | am the owner and applicant

Q | am the owner's designated representative

NEXT: PROVIDER PROFILE p
R
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PROVIDER
On theProvidemage, enter thehild care facilitgetailsin the required fields.

1 Enter theNameor Doing BusinesssAf the child cardacility.

Name Name of Business
Abc Learning Center

Doing Business As (Optional)

1 Enter thePhysical Address the child carefacility. Select thg+)icon to add aMailing Addressf
the address idifferent from thePhysical Addres8ddresses will be verified to ensure accuracy
oFaSR 2y { wtoMiiehdatiphsBStargySreets is a USPS and international address
validation service.

 Selectyesor Noon the questionL & G KS 246y SNRaA K2dza$S I?R2F OSy i

Address Address
500 Appleyard Dr

City
Tallahassee

Physical
State ZIP Code
FL 32304

o Add Mailing Address (if different from physical)

Is the owner's house adjacent to the physical address?

Yes
® No
Note: If the house is adjacent to the business, the owner's family mernbers must also clear

background checks.
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1 Enter theLandlinephone number of thehild carefacility. Select th€+)icon toprovide
additional phone numbers such as cell phone, work phami@ax number.

1 Enter thePrimary Email Addres$ the child carefacility. Select thé+)icon toprovideadditional
email addresses.

1 Ifthe child care fadtly has avebsit, enter the websit® @RL.

Phone
Landine  (555) 555-5555 Ext

€D Add Phone (Optional)

Primary abclearningcenter@gmail.com

€ Add Email (Optional)

www.acblearningcenter.com

Email

Website

Website where people can find details about your services

10
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1 On theProgramSubTypesection selectone option that best describethe child carefacility.

If you are not sure which option to select, contact tieensinglontactin your area.

Program Type

Please answer the questions below so that we can determine how your program is classified.

O

Domestic Violence
My business will provide crisis intervention and support services to adult victims of
domestic violence and their children.

Drop In

My business is in a shopping mall or business establishment where a child is in care for
no more than a 4-hour period and the parent remains on the premises of the shopping
mall or business establishment at all times.

Birth to SA

My business will serve children ages birth through school age.

School Age Only
My business will serve only school-aged children (5 years and above) in a before- and
after - school or out-of-school time program.

Indoor Recreational

My business is an indoor commercial facility which is established for the primary purpose
of entertaining children in a planned fitness environment through equipment, games, and
activities in conjunction with food service and which provides child care for a child no
more than four hours on any one day.

Once you have selectedPaogram Sufiype selectSAVE & CONTINUE

Program
Details

Program Type
Child Care Facility

License Type
Licensed

Program Sub-Type >
Birth to SA

b

11
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BUSINESS HOURS
On theBusiness Hoursage,selectone option for Operatioral Monthsto indicatewhenthe child care
facilitywill beopen.

T

T

SelectSchool Yeaif the child care facility is open asdrvingchildrenduringthe School Year
only andfewerthan 12 months.

SelectSummer if the child care facility is open asdrvingchildrenduringthe Summer months
only andfewerthan 12 months.

SelectMigrant Seasanfthe child care facility is open asdrvingchildrenduring a Seasonal
period only andewerthan 12 months.

SelectYear Roundfthe child care facility is open asdrvingchildren yearound (12 monthg.

Operational Months

Year Round

“k

Operating year-round

Enter theoperational hour®f the child care facilitjor each dayUse the clock icon ananually
enter theopen and close hours of the child care facility.

Open Close

MON  07:00 AM(Y 12:00 PM (L :

12
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1 Ifthechild care facilitppers and closs on differenttimeframes during the dayelect the
ellipsis next to th®ays and Hourfgeld and selecAdd Time Slot

Open Close Add Time Slot
MON 07:00 AM (D 12: 00 PM (D ’ : /”Remove Time Slot
Clear
01:00 PM (D 08:00 PM (D |§
Copy

Open 24 Hours/All Days

1 Ifthechild care facility islosed on specific dayselect the ellipsis next to tH2ays and Hours
field and selecRemove Time Slot

Once you have entered the chill N5 FI OAf A i& Qa 2 RISISAVMERCANTRIUE & | YR

Add Time Slot

SA I (:l( )Se I 2 Remove Time Slot
/‘ y
Clea

SUN Closed Copy

BACK ] SAVE & CONTINUE )
A Open 24 Hours/All Days

13
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SERVICES

On theServicepage,youmust select eleast oneserviceyou intend to providérom the available

options

1 Toggle the icoto the right to indicate that you will ggroviding the service.

Once you have indicated the sen{g@egou intend to provide,edectSAVE & CONTINUE

FRIDAY |

O

Full Day
Child care offered full day.

Drop In
Care for children occurring on an
infrequent and irregular basis.

Before School

Care for children before the academic
school day begins to supplement
parental care.

Weekend Care

Care provided between the hours of
6:00 pm on Friday and 6:00 am on
Monday.

Food Served

Provides nutritious meals and snacks
of a quantity and quality to meet the
daily needs of children.

/2

BACK

Half Day
Child care offered half day.

Night Care

Care provided from 6:00 pm to 7:00 am
the following day to help parents who
work evening shifts

After School

Care for children after the academic
school day ends to supplement
parental care.

Infant Care
Care for children ages birth through 12
months.

Transportation

Transport children in a vehicle away
from and/or to the premises of the child
care program.

D

B

B

14
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OWNERSHIP

On theOwnershippage selectincorporatedor Unincorporatedas thelncorporation Statusf the child

care facility

INCORPORATED

Owners.

Choose Incorporation Status

Unincorporated business are not legally separate from its

UNINCORPORATED

If the child care facility icorporatedand registered with th®epartment of State Division of
Corporationsenter theDocument Numbeon the search baand selec8earcho find the business

details.If the business details are not found, manually enter the information.

Once you have entered the details, seBAVE & CONTINUE

Who owns your business?

An owner could be an individual, a corporation, or a

you will find the 'Document Number' on the top right of the
“Articles of Organization' issued by Florida Division of
Corporations. Keep it handy as you will need it on the next
page.

partnership. If you have registered your business in Florida,

Choose Corporation Type

INCORPORATED UNINCORPORATED
TG pOrauoN 1S the Process o fegany declaring a corporate entity as separate
from its owner(s). This means you have registered your business with the
Florida Division of Corporation.

Find By Document Number

P02000000125649 @

This s a 6 or 12 digit number assidlled by the Florida Division of Corporations
when your business was incorporal

Incorporation Details

Below are the details we found frofithe Florida Division of Corporations for
the Document Mumber _ I the infgdiation is not accurate, please visit
SunBiz.org to update

Document Number

P02000000125649

Entity Name
Small World Day Care Preschool, Inc.

Primary Address
9041 Byron Ave, Surfside, FL 33154

Status

Federal Employee 1D (FEIN)
32-0013522

Business Type

Corporation

Main Phone

Designated Represetative

_—
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If the child care facility ignincorporated selecione Ownership Type

If the child care facility is owned by a single persefectindividualas theOwnership Typand enter the
owner(s) details

1 Select theAdd Owner (Hcon andprovidethe ownerQiaformation on thePerson Detapage.

16



